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Creating an S2S Proposal Quick Guide Summary 
This guide explains how to create, complete, and submit a System-to-System (S2S) proposal in 
the Kuali Research system for submission to Grants.gov. 

 
1. Start a Proposal 

o Go to Common Tasks → Create Proposal 
o Enter Opportunity ID (wildcard searches not supported) 
o Fill in Proposal Type, Lead Unit, Activity Type, Dates, Title, Sponsor Code 
o Click Save and Continue 

2. S2S Opportunity Details 
o Open S2S Opportunity tab → Enter Opportunity ID → Search 
o Select correct opportunity → Save and Continue 
o Forms tab auto-populates (no input needed in Delivery Info) 

3. Sponsor & Program Information 
o Enter Sponsor Deadline, Award Type, Subawards 
o Attach Subrecipient Commitment Form (if needed) 

4. Key Personnel 
o Add Principal Investigator (PI) (minimum required) 
o Assign units & credit allocation (total 100%) 

5. Questionnaire 
o Answer all required questions 
o S2S requires additional Grants.gov questionnaire 

6. Compliance 
o Add compliance entries (e.g., Human Participants, Biohazards) 
o Select Approval Status 

7. Attachments 
o Proposal Narrative, Budget Justification, F&A Agreements, Subrecipient Forms 

8. Budget 
o Follow Budget Quick Start Guide to complete the budget 

9. Supplemental Info & Access 
o Enter Statement of Benefit  

10. Review & Submit 
o Check all sections for accuracy 
o Click Submit for Review → Track in View Route Log 
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Creating an S2S Proposal in Kuali Research 
This guide explains how to create, complete, and submit a System-to-System (S2S) 
proposal in Kuali Research for submission to Grants.gov. 

Step 1: Start a New Proposal 

Navigate to the Common Tasks section in Kuali Research and click Create Proposal. 

 

Enter the required General Proposal Information: 

• Proposal Type (e.g., 
New, Renewal, 
Resubmission) 

• Lead Unit 
(department 
submitting the 
proposal) 

• Activity Type 
(Research, Training, 
etc.) 

• Project Start and End Dates 
• Proposal Title 
• Sponsor Code (use the lookup tool to find the correct sponsor) 
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Click Save and Continue to generate a Proposal Number. 

Step 2: Complete General Proposal 
Information (If Applicable)  

If the proposal includes flow-through 
funding, enter the Prime Sponsor. 

Click Save and Continue. 

 

Step 3: Add Opportunity Details 

Open the S2S Opportunity tab. 

Enter the Opportunity ID (required for 
Grants.gov submissions). Click Search to 
retrieve details from Grants.gov. 

Select the correct opportunity and click Save and Continue. 

 

Select the correct opportunity and click Save and Continue. 



Page 4 of 11 
 

 

The Opportunity will populate. Under the Forms tab, there will be a list of mandatory 
and optional forms pulled from the package details. 

No information is necessary under the Delivery Info tab when submitting via an S2S 
opportunity. 
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Step 4: Complete Sponsor & Program Information 

Open the Sponsor & Program Information panel and enter: 

• Sponsor Deadline Date and Deadline Type 

• Notice of Opportunity (if applicable) 

• Subawards: Check the box if applicable and attach the Subrecipient 
Commitment Form 

• Anticipated Award Type 

Click Save and Continue. 
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Step 5: Add Key Personnel 

Open the Key Personnel panel and go to the 
Personnel tab. 

Click Add Personnel, then search for and add the 
Principal Investigator (PI) (minimum requirement). 
For any additional Personnel, assign Proposal Role 
(PI, Co-PI, or Key Person). 

Click Add. 

 

Using the arrow next to each person’s name, expand the person’s details and verify 
accuracy. Under Unit Details, assign additional units if applicable. 

Enter Credit Allocation, ensuring percentages total 100%. 

Click Save and Continue. 
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Step 6: Complete the Questionnaire 

Answer all required questions in BOTH questionnaire. Some responses may trigger 
additional required fields. For S2S opportunities, Grants.gov includes an additional 
mandatory questionnaire that must be completed. 

Click Save and Continue when finished. 
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Step 7: Compliance Information 

Click Add Compliance Entry. 

Select Type of Entry and Approval Status. 

Common types of Entry: 

• Human Participants 
• Live Vertebrate Animals 
• Biohazards 
• Narcotics 
• Radioactive Materials/X-Ray 
• Lasers 
• Recombinant DNA 
• Particularly Hazardous Chemicals 
• USDA/HHS Select Agents and 

Toxins 

Approval Status options: 

• Approved 
• EHS Notified 
• Exempt 
• IACUC 
• IRB 
• Not yet Applied 
• Pending 

 

Click Add Entry, then Save and Continue. 
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Step 8: Attachments 

Upload all Required Documents 
under the Internal tab, including: 

• Sponsor-required materials 

• Proposal Narrative 

• Budget Justification 

• F&A Allocation Agreement 

• F&A Waiver (if applicable) 

• Subrecipient Commitment Form 
(if applicable) 

• Cost Share documentation 

Click Save and Continue. 

 

Step 9: Build the Budget 

Follow the Budget Quick Start 
Guide to complete the budget. 

 

Step 10: Access and 
Supplemental Information 

Access: Aggregator document 
level is required to edit unless 
listed in the Key Personnel section 
above. 

Enter the Statement of Benefit 
(layperson’s summary of the 
project). 

Click Save and Continue. 
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Step 11: Review and Submit the Proposal 

Carefully review all sections for accuracy. 

Click Submit for Review to begin the approval process. 

 

Congratulations!!! 
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Next Steps:  

Use the View Route Log to track the routing status and approvals. 

 

Your proposal will be assigned to a Proposal Analyst in the Sponsored Programs Office 
for review and approval. Visit https://research.usu.edu/spo/ for more information. 

 

https://research.usu.edu/spo/
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