Statement of Work Guidance
Remove all guidance in blue font prior to returning to USU

This template is not required but intended to assist with timely development of a SOW that meets all key points necessary for proposal acceptance and reduces delays in contract issuance.
Overview: A Statement of Work (SOW) defines the project’s objectives, tasks, timelines, deliverables, and associated budget. A strong SOW gives detailed, specific descriptions of the work the subrecipient will perform, ensuring Utah State University and its subaward partners share a clear understanding of project roles, responsibilities, and expectations.
Employees/Personnel: List of all personnel by role (e.g., Co-PI, Senior Personnel, GRA, postdoc, etc.) involved in the project, whether they are included in the budget or not.
Location of Work: Provides detail on where the work will be performed, including travel for research activities, collaboration meetings, and/or dissemination (such as conferences).

Objectives: Provides details on what the project intends to achieve. This information provides a clear and shared understanding of expectations for project roles and responsibilities.

Scope of Work / Task: Provides specific detail on how the objectives will be achieved. This information clarifies the methods, tools, processes, etc. that will be used during the project.

Timeline: Provides details on when activities are anticipated to occur at what point during the project.
Deliverable: Provides details on the anticipated outcomes of the project. This information could range from complex outcomes such as a tangible product, or as simple of periodic reports.
Data Management: Provide details on any data management and sharing responsibilities related to USU’s scope of work. This information may include data type (including samples, collections, software, etc.), collection and creation, data organization and storage, data accessing and sharing, data preservation, and compliance (including institutional policies, privacy and confidentiality, intellectual property, etc.). Include any implications on the budget. If federal flow-through, additional information may be required to adhere to sponsor-specific guidance. Please refer to the solicitation for requirements. This information helps to provide expectations for how data related to the subaward scope will be handled throughout the award. 

